
4/2017 

 

JOB DESCRIPTION 

 
Name of Agency: Dickinson Iron Community Services Agency 

1238 Carpenter Ave. 

Iron Mountain, Michigan 49801 

906-774-2256 

906-774-2257 (Fax) 

 

Job Title:  Home Delivered Meal Driver 

Part-Time, Non-Exempt Position 

 

General Description: 
The Home Delivered Meal Driver will be involved in the packing of meals, transporting meals, 

accurate record keeping and other duties as assigned by the Site Manager.  This position requires 

the employee to work closely with area seniors and go into their homes to drop off meals. 

 

NOTE: All Nutrition staff and volunteers will be required to wear hair restraints and disposable 

plastic gloves when handling and serving raw food.  Knowledge of proper handling, preparation 

and storage of cooked and raw foods as determined by OSHA and Health Department standards, 

is required. 

 

Essential Duties: 

1. Pack and transport meals in a timely manner. 

2. Accurately record data on route sheets for HDM route. 

3. Report any changes or concerns observed with all clients to the Site Manager. This 

 includes any complaints or changes the client may have with the food served, change in 

 health status, etc. 

4. Maintain the vehicle, letting the Site Manager know when there are problems with the 

vehicle, bringing the vehicle for oil changes and filling it with gas.    

5. Complete daily pre-trip inspections and monthly reports. Submit to the Transportation 

Coordinator. 

6. Keep an accurate record of hours worked, maintaining budgeted hours of the position.  

Any hours over what has been budgeted must be approved in advance by the Nutrition 

Director. 

7. Wear gloves and hair nets/cap while packing meals. 

8. Follow all current regulations from OSHA, Health Department and HIPAA. 

9. Adhere to all DICSA policies and procedures. 

 

Skills, Qualifications, and Licenses: 

1. High school graduate or completion of G.E.D.  

2. Valid driver’s license, insurance and reliable vehicle.  

3. Must pass a criminal background screening process. 

4. Clean driving record. 
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Physical Ability: 

1.  Ability to do repeated lifting of 40lbs. or more 

2. Ability to stand for extended periods of time (minimum of 2 hours) 

 

 

Supervision: 

The Home Delivered Meal Driver will be directly responsible to the Site Manager/ Head Cook of 

the center. This position will be evaluated at the end of the 90 day introductory period and 

annually thereafter. 

 

 

 

*The above statements are intended to describe the general nature and level of work being 

performed in this position. They are not to be considered an exhaustive list of all duties an 

employee in this position may be expected to perform. 
 

 

 

 
_______________________________________________________________  ______________________________ 

Employee Signature       Date 
 

 
 

 

_______________________________________________________________  _______________________________ 

Supervisor/Director Signature     Date 

 

 

 

 


